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For reimbursement, please submit the information described below with the signed  application form. 
Send your documents by post oder e-mail to: edocs@ub.fu-berlin.de
▪
Publisher's invoice (copy)
Enclose the internal account statement showing the payment by the department (oRA)*. Additionally indicate the accounting details:
Fonds:  
Kostenstelle:
Finanzposition:
FI-Beleg-Nr. :   
Rechnungsbetrag in Euro:
Please note: In the case of invoices from other European countries, the invoice amount must be stated without VAT.
Please note: You can submit the invoice of the publisher and the internal account statement within 12 months after the application has been submitted. After the 12-month time limit has expired, a new application has to be submitted.
▪
* please refer to your department if necessary
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